STUDENT ONLINE DIPLOMA CARD INSTRUCTIONS
Students planning to graduate are required to submit their online diploma card in their myUCCS portal. Please note: All graduate students must also submit the completed AC form and highlighted transcript to be eligible for graduation. To complete this process, please follow these instructions:
1. Login to your myUCCS Portal
2. In the “Student Center” box, click on “Academics”
3. Within the side menu, select “Application for Graduation”
4. Click “Select to Apply” to change the toggle to be checked (the box will typically change to an orange/yellow color and now include a checkmark).
5. Select “Apply”
6. Step 1 of 5: Graduation Term.
1. Select your Expected Graduation Term in the dropdown menu. If you are not seeing your expected graduation term on the dropdown box, it is too early to apply. Please check with your program on when your application will become available. After selecting your term, click “Next >”.
7. Step 2 of 5: Diploma/Degree Name.
1. Follow the instructions to review how your name will be listed on your diploma. Please note, you can add accented letters by using the “Special Accents” button. Once finished, click “Next >”.
8. Step 3 of 5: Address.
1. Follow the instructions to review where your diploma will be mailed to. Once finished, click “Next >”.
9. Step 4 of 5: Additional Information.
1. Follow the instructions to confirm all the academic information present below is accurate. If the information below is not accurate ( i.e. there are missing majors or majors that you no longer wish to pursue) please contact your program advisor.
2. Change the “Graduation Intention” to “Complete” if you are planning on graduating and completing your degree.  Once finished, click “Next >”.
10. Step 5 of 5: Submit.
1. Carefully review all information before submitting your application. Once reviewed and verified, click “Submit”.
2. After submitting you will receive a summary of your application. 

